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Revision History 
 

Revision No. Effectivity Date Author Description of change 
00 Dec. 8, 2024 Jason Arnold L. Maslang Initial Issue 
01 October 28, 2025 Lorna C. Aban Second Issue 
02 June 29, 2026  Lorna C. Aban and 

SMUREB members 
Third Issue 

 
PROCESS GUIDE FOR ETHICS REVIEW OF RESEARCH PROPOSALS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Submission of Approved Research Proposal  
(Protocol Document and Application) to SMUREB 

Initial evaluation for completeness 

Acceptance of Protocol Document and Application 

 

Classification of Review and Assignment of Reviewers 
Payment of Review Fee shall be made upon notification of the 

assigned review classification 

Exempted Review 
(3-6 working days) 

 

 
Expedited Review 
(6-15 working days) 

 

 
Full Review 

(14-30 working days) 
 

Issuance of Decision Letter 
(3-5 working days upon official acceptance) 
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approved not approved 

no changes  

For more details, refer to REB-GL-001: Ethics Review Guidelines for SMU Researchers 

with changes 

whichever is applicable 
Application for Continuing 
Review (for extension of ethical 
approval beyond the initial period of 
validity; 5 working days) 
Application for Review of 
Amendments (report on changes to 
the approved protocol document; 9-24 
working days) 
Review of Protocol 
deviations/violations (report on 
non-compliance with the approved 
protocol document; 8-30 working days) 

Review of Final Report 
(submit after the completed research is 

approved by the technical panel; 
within 23 days; for endorsement to and 

for University Research Center 
Clearance) 

 

Mandatory Post-Approval Reports  
(based on initially approved protocol document) 

Issuance of Certificate of Approval  
to implement study procedures 

1 year validity 

Resubmission 
(with minor/ major revision; 

within 1 month; with clarificatory 
meeting on 2nd resubmission for 

compliance) 

Archiving 
(1-2working days) 


